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Child Missing From Education

All children, regardless of their circumstances, are entitled to an efficient, full time education which
is suitable to their age, ability, aptitude and any special educational needs they may have.

Alton School recognises that children missing education are at significant risk of underachieving,
being victims of abuse and harm, exploitation or radicalisation, and becoming NEET (not in
education, employment or training) later in life.

Where possible Alton School will hold more than one emergency contact number for each pupil.

Alton School will ensure that there is a record of joiners and leavers as defined in The Education
(Pupil Registration) (England) 2006.

When removing a child’s name, the school will notify the Local Authority of:

(a) the full name of the child,

(b) the full name and address of any parent with whom the child normally resides,
(c) at least one telephone number of the parent,

(d) the child’s future address and destination school, if applicable, and

(e) the ground in regulation 8 under which the child’s name is to be removed from the school
register. The school will make reasonable enquiries to establish the whereabouts of a child jointly
with the Local Authority, before deleting the child’s name from the school register if the deletion is
under regulation 8(1), sub-paragraphs (f) (iii) and (h) (iii) of The Education (Pupil Registration)
(England) 2006.

The school will:

e Enter pupils on the admissions register on the first day on which the school has agreed, or has
been notified, that the pupil will attend the school.

o Notify the Local Authority within five days of adding a child’s name to the admission register. The
notification must include all the details contained in the admission register for the new pupil.

e Monitor each child’s attendance through their daily register and follow the SCC procedure in cases
of unauthorised absence.

e Remove a child’s name from the admissions register on the date that the child leaves the school.

o Alton School will notify the Local Authority when they are about to remove a child’s name from the
school register under any of the fifteen grounds listed in the regulations, no later than the date that
the child’s name is due to be removed.

e Where parents notify the school, in writing, of their intention to electively home educate, the
school will forward a copy of the letter to the Education Inclusion Team. Where parents orally
indicate that they intend to withdraw their child to be home educated and no letter has been
received, the school will not remove the child from roll and will notify the Education Inclusion Team
at the earliest opportunity.



Pupils Missing Out on Education

The vast majority of children engage positively with school and attend regularly. However, in order
to flourish, some children require an alternative education offer or may require a modified timetable
to support a return to full time education provision. It is recognised that children accessing
alternative provision or a reduced or modified timetable may have additional vulnerabilities.

The school will gain consent, either written or verbal, from parents to put in place alternative
provision and/or a reduced or modified timetable.

The school will ensure that parents (and the local authority where the pupil has an EHCP) are given
clear information about alternative provision placements and reduced or modified timetables: why,
when, where, and how they will be reviewed.

The school will keep the placement and timetable under review and involve parents in the review.
Reviews will be frequent enough to provide assurance that the off-site education and/or modified
timetable is achieving its objectives and that the pupil is benefitting from it.

The school will monitor and track children attending alternative provision to ensure that the
provision meets the needs of the child.

The school will comply with regular data returns requested by the Local Authority, regarding all
pupils, of statutory school age, attending alternative provision and/or on a reduced or modified
timetable.

The school leadership will report to governors of any formal direction of a pupil to alternative
provision to improve behaviour.

The school leadership will report to governors information regarding the use and effectiveness of
the use of alternative provision and modified timetables.



